CITY OF SALEM 00200
ASSOCIATE PLANNER

NATURE OF WORK

Thisis professona planning work.

Work involves conducting research, analysis, and presentation of data of a moderate to complex nature.
Work assgnments may be in city, county, regiond, or human resource planning. Work isreviewed by a
supervisor. Thisis not afull supervisory classification, but incumbents of this classification may berequired
to train others or provide work direction.

The work of this dassfication is disinguished from the Assstant Planner by the higher level of expertise
required of the classification to perform professond planning work. The work of this classfication is
distinguished from the Senior Planner by the absence of supervisory responsibilities.

ILLUSTRATIVE EXAMPLES OF WORK

(Any sngle postion of acdlasswill not usudly involvedl of theessentid dutieslisted and many postionswill
involve essentiad duties which are not listed.)

Performs moderately complex assgnments such as land use demographic or human resource surveysand
neighborhood or community planning studies; assstsin the preparation of comprehensive plansand action

grant gpplications for city, county, regiond, or human resource planning.

Prepares staff reports, policy andyses, and program proposalsin areas such asland use planning, housing
program development, annexation, zoning, and other related planning aress.

Evauates existing community facilities, services, housing and trangportation needs, and other socid service
needs.

Advises planning commission or committees on physica planing and human resource programs.

Andyzes, collects, tabulates, and interprets statistical data of avaried nature, applying standard Satistical
measurements.

Responds to public inquiries fostering understanding and interpreting the comprehengve plan, land use
process, zone code, and specific area development and facility plans.

Performs other related work as required.
WORK QUALIFICATIONS

Experience in planning including, as required in seected postions, experience in area of specidty;
graduation from afour year college or university with mgor course work in planning or area of specidty;
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or any equivaent combination of experience and training which providesthe following knowledges, kills,
and abilities:

Considerable knowledge of the principles and procedures of professiond urban planning.
Considerable knowledge of research and anaytical methodology and statistica techniques.

Consderable knowledge of specific subject areas which have gpplication to city, county, regiond, or
humean resource planning.

Knowledge of modern office procedures and equipment.

SKill in the use of avariety of modern office equipment including persona computers.

Consderable ability to work effectively with others.

Cong derable ahility to present technica information to alay audience effectively, both oraly and inwriting.
Ability to select proper research methodology as gpplied to planing issues.

Ability to present research findings effectively.

Ability to initiate action and complete work with minima supervision.

Some positions may require possession of avalid Oregon driver'slicense or Class C license and the ability
to meet the City's driving standards.

Work isperformed in an office setting during regular business hourswith infrequent evening meetings. Work
involves utilizing a variety of maps, regulations, computer generated information. Sufficient menta
concentrationto evauate materids, draw conclusions and communicate conclusonsbothinwriting and via
telephone or in person to the generd public. Work involves adjusting to changing priorities, interruptions,
and meeting deadlines.
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