CITY OF SALEM
GENERAL SERVI CES MAI NTENANCE | 00611

NATURE OF WORK

This work i s sem -skill ed and skill ed mai nt enance of a wi de variety
of City facilities, commercial structures, and sw nm ng poo
facilities. It isthe first in a series of three non-supervisory
cl assifications.

Wor k can include mai ntenance and construction duties related to
carpentry, plunbing, preventative mai ntenance, and sonme limted
el ectrical work. Work may include assisting as a crew nenmber in
installing doors, dividers, appliances, noving furniture and ot her
related activities with office renodeling. Reads, records, and
visually inspects facilities for deterioration or inoperative
equi prment .

This is not a full supervisory position, but an i ncunmbent inthis
classificationwouldbe expectedto provide trainingor occasional
wor k di rection to seasonal and career enpl oyees i nvol ved i n routine
assignments. Work i s subj ect toreviewby an operational supervisor
for conpliance with standi ng procedures, specifications, and work
or ders.

Work of this class is distinguished fromGeneral Services Mai ntenance
Il by the | ess skilled assignnments perforned i ndependently, |ess
conpl ex assi gnnents wi t h wor k nmet hods and pr ocedures al ready sel ect ed
and an absence of the authority to act as | ead wor ker on an on-goi ng
basi s.

| LLUSTRATI VE EXAMPLES OF WORK

(Any single positionof aclassw || not usually involve all of the
essential duties listed, and many positions will involve essenti al
duties which are not listed.)

| ndi vidual Iy or as a crewnenber perforns work i n one or a vari ety of
areas of mai ntenance, repair, and constructionof City facilities.
Assistsininstallinginprovenents such as renodel i ng projects, and
repairing roofs as necessary. Individually or as a nenmber of a crew
mai ntains existing facilities including installing or replacing
signs, replacingfilters, repairing avariety of buil di ng mai nt enance
probl ens such as | eaks, cl ogged pl umbi ng, repl aci ng fuses, cl eans
gutters, painting, cleaning conmon areas accessed by the public.
Takes chl ori ne neasurenents, checks swi mm ng pool facilities for
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cl eanli ness and hazards, nonitors the operation of equi pment and
adjusts to neet operating standards.

Perfornms sem -skill ed cl eani ng of parkades, conmon areas at the G vic
Cent er and ot her conpl exes as needed. May renove trash, waste or dead
ani mal s whi ch are a hazard, paints facilities, replaces filters,
lights and fuses. Orients new General Service enpl oyees to work
pr ocedur es, standards and processes. (Qperates a variety of power and
hand tools in the course of conpleting duties and responsibilities.

Fol | ows maps, diagranms, witteninstructions and specificationsin
conpl eti ng work assi gnnents. Mai ntains records of preventative and
mai nt enance repairs, conpletes tine sheets, purchasi ng docunents, and
ot her rel ated fornms necessary for the conpl eti on and docunent ati on of
wor k perfornmed.

Duties are performed with initiative and m ni mal supervision on
routi ne assignments after aninitial training period, nore conpl ex
assi gnnments are done under direct supervision and/ or nonitored for
progress. Where work i s nore routine, thereis agreater consequence
in the i ndependent performance of those duties such as repairing
pl umbi ng. Wirk condi ti ons, occupati onal hazards, and degree and type
of supervision received vary with the | ocati on and nature of the
assi gnnment .

Perfornms other related work as assigned.

WORK QUALI FI CATI ONS

Experi ence i n mai nt enance, repair, construction of public buil dings
and facilities including experience in the carpentry, painting,
of fi ce construction; or any equi val ent conbi nati on of experi ence and
training which provides the follow ng know edges, skills, and
abilities:

Consi derabl e knowl edge of the appropriate materials, nethods,
procedures, tools, and equi pnent appropriate to the operational area
or specialty to which assigned.

Consi derabl e knowl edge of the conponent parts and operating
principles of building plunmbing systens, painting, carpentry,
bui I ding construction and its routine servicing and mai nt enance.
Know edge of the geography and physical |ayout of the City of Salem

Knowl edge of the traffic laws of the State of Oregon.
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Knowl edge of the occupational hazards involved and the safety
precauti ons necessary i nthe use of power tools and wor k assi gnnent
ar ea.

Skill inthe operation of power tools and hand tool s used i n buil di ng
mai nt enance, repair and constructi on.

Ability to performa variety of assigned sem -skilled to skilled
duties and change from one project to another w thout |oss of
efficiency or quality.

Ability tointerpret plans and specifications, keep records, and rmake
reports.

Sone ability to direct the work of other enployees.

Possession of avalid Oregon Class Clicense andthe ability to neet
City driving standards or the ability to nove efficiently fromone
| ocation to another daily.

A Restricted Energy Electrical License or Limted Mintenance
El ectrical |icense is desirable.

May be required to pass a police background check.

Work i s general ly perfornedinthe outdoorsinall types of weat her
and field conditions, and at times in urban high traffic areas,
mechani cal roons, offices, construction areas involving work at
hei ghts or subterranean | ocations. The nature of the work often
requires availability to respond during off-duty hours, in the
eveni ngs or on weekends. Work frequently i nvol ves novi ng fromone
physi cal | ocation to another and perform ng physi cal tasks requiring
bendi ng, stooping, noving equipnment and tools, with agility
sufficient to performmintenance, repair or constructiontasks in
confined spaces. Work i nvol ves exposure with safety precautions to
sewage, dust, dirt, solvents, cleaners, lubricants, and other
chem cal s rel ated to work assi gnnent area. Wirk may require sone use
of nodern office equi pnment such as using a personal conputer

Thi s position may be required bei ng avai |l abl e for standby duty during
non-wor k hours.
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